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Iriburiro
Imfashanyigisho ya INATrace ku batunganya umusaruro igaragaza mu buryo bwimbitse ibice bitandukanye bya sisiteme. Iyi 
nyandiko yateguwe kugirango isobanure intambwe ku yindi buri gice cya sisiteme. Hagamijwe ko abakoresha INATrace bakora mu 
bikorwa byo gutunganya umusaruro w’ibikomoka k’ubuhinzi ku rwego rw’ibanze babasha kuyikoresha mu buryo bunoze. 

Mu ntangiriro, iyi mfashanyigisho igaragaza uburyo bwo gutangira gukoresha INATrace. Aho hakubiyemo ingingo zo kwiyandikisha 
no kwinjira muri sisiteme, uko igaragara ukiyinjiramo, uko ubona umwirondoro w’urimo kuyikoresha ndetse no guhitamo ururimi.

Igice cyo kwakira umusaruro kibanda ku kwerekana uko winjiza makuru muri sisiteme anjyanye no kugura umusaro uva 
k’umuhinzi umwe ndetse niyo uva ku bahinzi batandukanye icyarimwe. Nyuma yaho, haza igice kijyanye no gutunganya 
umusaruro wavuye ku bahinzi. Gikubiyemo ingingo zisobanura ibikorwa bibanziriza gutunganya umusaruro, kugenzura sitoke no 
gutunganya umusaruro. Mu rwego rwo gusobanura byimbitse, iyi nyandiko igaragaza neza intambwe ku yindi uko winjiza amakuru 
ajyanye no gutunganya umusaruro yifashishije ingero z’ibikorwa bikorerwa n’uruhererekane nyongeragaciro rwa kawa. 

Byongeye kandi, igice cyo kwishyura kivuga ku byerekeye uko winjiza amakuru muri sisiteme ajyanye no kwishyura abahinzi yaba 
umwe cyangwa benshi icyarimwe. Ibijyanye na sitoke zose ni igice cya sisiteme gifasha ukoresha INATrace kureba uruhererekane 
rw’amakuru y’icyiciro cy’umusaruro runaka hakurikijwe aho ugeze mu rugendo rwo kuwutunganya mu kigo. Aha kandi iyi mfasha 
nyigisho yerekana uko abakoresha INATrace bari mu ruhererekane nyongeragaciro rwa kawa bashobora gushyira ibicuruzwa 
byabo ku rubuga rwa Beyco.

Hamwe n’iyi mfashanyigisho, abakoresha INATrace bashobora gusobanukirwa uko bareba ndetse bakanifashisha amakuru ari muri 
sisiteme ajyanye no kwakira umusaruro no kuwutunganya banyuze ku gice cy’imbonehamwe. Abatunganya umusaruro babasha 
guhererekanya amakuru y’inkomoko y’umusaruro ku baguzi babo binyuze mu gice cya sisiteme cyitwa komande. Iyi nyandiko rero 
igaragaza uko wareba kandi ukuzuza komande wahawe n’abaguzi ndetse n’uko wahindura amakuru ajyanye nayo. Muri iyi 
nyandiko kandi harimo inzira y’uko umuyobozi w’ikigo agera mu gice cyo guhindura amakuru y’ikigo cye muri sisiteme. 

Mu ncamake, iyi mfashanyigisho itanga ubumenyi bwimbitse kuri sisiteme ya INATrace kandi igenewe gufasha abayikoresha bari 
ku rwego rw’ibanze mu gutunganya umusaruro w’ibikomoka ku buhinzi.
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0.2 Intego

Intego y’iyi mfashanyigisho ni ukwerekana intambwe ku yindi imikorere ya sisiteme ya INATrace mu rwego rwo gufasha 
abayikoresha. Intego bwite z’iyi mfashanyigisho:

a. Gusobanura sisiteme ya INATrace n’uburyo ifasha mu gukurikirana no kugaragaza inkomoko y’igicuruzwa mu 
uruhererekane nyongeragaciro ku umusaruro w’ibikomoka k’ubuhinzi

b. Gusobanurira abakoresha sisiteme uko ikoreshwa n’uburyo ibasha kubika amakuru yose y’uruhererekane 
nyongeragaciro.

c. Abayikoresha bazaba bafite imirongo ngenderwaho yuko INATrace ikoreshwa
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0.1. Abatunganya umusaruro ku rwego rw’ibanze
Iyi mfashanyigisho igenewe abakoresha sisiteme ya INATrace bakora mu bikorwa byo gutunganya umusaruro 
w’ibikomoka ku buhinzi ku rwero kw’ibanze. Mu  rwego rw’umushinga wa INATrace abatunganya umusaruro ku rwego 
rw’ibanze ni cooperative cg isosiyete igira uruhare mu buhinzi ndetse no gutunganya umusaruro ku rwego rw’ibanze 
hagamijwe kuwongerera agaciro. Ibi bigo bishobora kuba ari iby’abahinzi ubwabo cg se no kuba bikorana nabo ku buryo 
bwa hafi. 

Ni ingenzi kumenya ko uruhare rw’abatunganya umusaruro  ku rwego rw’ibanze mu ruhererekane nyongeragaciro 
rushobora gutandukana bitewe n’ubwoko bw’ibihingwa barimo cg se n’umwihariko w’ibicuruzwa byabo. 
Urugero: Koperative y'abahinzi ihinga ikawa ikanayiyunganya kuva ku gitumbwe ku geza kuri girini, ishobora no kuba ari 
yo yohereza iyo kawa yayo hanze y’igihugu ijya ku baguzi. Icyo gihe iyo koperative ifatwa nk’utunganya umusaruro ku 
rwego rw’ibanze ndetse ikaba n’uwohereza ibicuruzwa hanze.

Mu rwego rwo gukoresha sisiteme ya INATrace, icyitarusange ku batunganya umusaruro ku rwego rw’ibanze ni ukuba 
aribo barebwa n’igikorwa cyo kwinjiza amakuru muri sisiteme ajyanye no kwakira umusaruro w’abahinzi. Aya makuru ni 
ingenzi cyane dore ko ariyo musingi mu gukurikirana inkomoko y’ibicuruzwa bikomoka ku buhinzi. 



0.3. INATrace
INATrace ni igisubizo cy’ikoranabuhanga rifunguye kuri bose kandi rishyira abantu imbere. Hamwe n’intego yo guteza imbere abahinzi 
batoya, INATrace yibanda ku gukurikirana inkomoko mu ruhererekane nyongeragaciro ku isi. Mu ruhererekane nyongeragaciro, igiciro cyiza 
ku batunganya umusaruro bari ku rwego rw’ibanze cyashoboka mu gihe hagaragajwe uko bishyurwa make ugereranije n’abandi bari ku zindi 
nzego.

Amakuru mu ruhererekane nyongeragaciro, nka ay’ ibiciro byishyurwa, ay’ibikorwa byo gutunganya umusaruro ndetse n’ababigiramo 
uruhare abikwa mu buryo bwikoranabuhanga ndetse mu gihe byifujwe yabasha kurebwa n’abaguzi binyuze muri QR kode. Ndetse imirimo 
yo kongera ho ubushobozi bushya bwo kwegeranya amakuru y’ubuso n’imiterere by'imirima y'abahinzi hagendewe ku bipimo bya satellite 
irimo gukorwa. Bityo, amakuru yegeranijwe muri INATrace ashobora gukoreshwa mu kwerekana ko amategeko n'amabwiriza mu kwita ku 
mashyamba n’ibidukikije yubahirizwa (EU Deforestation Regulation EUDR).

Amasosiyete ari mu bikorwa byo gutunganya umusaruro, kuranguza no gucuruza arimo gusabwa gufata inshingano mu kumenya ibikorerwa 
mu uruhererekane nyongeragaciro ku bicuruzwa byayo binyuze mu mabwiriza akubiye muri gahunda z’igihugu cy’Ubudage n’Ubumwe 
bw’Uburayi azi yo German Supply Chain Act (LkSG) na EU Regulation on Deforestation-Free Products (EUDR). Kubahiriza uburenganzira bwa 
muntu no kurengera amashyamba ni ngombwa ku isi hose, cyane cyane ku rwego rw’ibanze mu bikorwa by’uruhererekane nyongeragaciro. 
Ku isoko ry’ikoranabuhanga rifasha mu gukurikirana inkomoko y’ibicuruzwa, INATrace yubakwa hashingiwe ku byifuzo byabari ku rwego 
rw’ibanze mu uruhererekane nyongeragaciro.

Hamwe na INATrace, amakoperative afite amahirwe yo gusezera ku gukoresha impapuro cyangwa se imikorere ishingiye kuri Excel gusa 
hanyuma ibikorwa byayo byose bigakorerwa kuri sisiteme y’ikoranabuhanga kandi biciye mu mucyo. Amakoperative akomeza kandi kugira 
uburenganzira bwose ku makuru yabo, bikayongerera imbaraga mu kugena ibiciro ku bicuruzwa byayo mu gihe bavugana n’abaguzi.
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INATrace mu magambo make

• Ni ikoranabuhanga rifasha mu gukurikirana inkomoko y’igicuruzwa.

• Ituma ibicuruzwa bikomoka ku buhinzi bibasha kumenyerwa inkomoko.

• Igaragaza inkomoko y’ibicuruzwa bikomoka kubuhinzi.

• Ituma abaguzi ba nyuma basobanukirwa kandi bagatanga ibitekerezo ku gicuruzwa.

• Ifasha abatunganya umusaruro gukurikirana, gusesengura ndetse no gutangaza 
amakuru y’ibikorwa byabo mu buryo bw’ikoranabuhanga.

https://eur-lex.europa.eu/resource.html?uri=cellar:b42e6f40-4878-11ec-91ac-01aa75ed71a1.0001.02/DOC_1&format=PDF
https://www.bmz.de/en/issues/supply-chains


INATrace iboneka kuri murandasi ukoresheje mushakisha iyo ari yo 
yose igezweho (urugero: Chrome cyangwa Microsoft Edge) ukoresheje 
iyi URL: https://inatrace.org/
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Umutwe wa 1.
 

Gutangira gukoresha
INATrace

https://inatrace.org/


1.1 Kwiyandikisha muri sisiteme

Andika izina ryawe ribanza

Andika izina ryawe rya kabiri

Andika imeri yawe

Shyiramo ijambo ry’ibanga kandi 
urifate mu mutwe (ntukoreshe 

ijambo ry’ibanga rya imeri yawe)

Kosora muri aka kazu

Kanda hano

Kugirango wandikishe konti y'ukoresha INATrace, kanda, https://inatrace.org/rw/register hanyuma ukomeze 
wuzuze ahagenewe abiyandikisha nkuko bigaragara hepfo. Nyuma yo kuzuza mo amakuru yose asabwa, kanda 
kuri “Iyandikishe” hanyuma usabe umukozi wa INATrace kwemeza konti yawe.
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https://inatrace.org/rw/register


1.2 Kwinjira muri sisiteme

Andikamo imeri yawe

Shyiramo ijambo ryibanga 
ukoresha kuri INATrace

Kanda hano

Mu gihe konti yawe yamaze gusuzumwa no kwemezwa, ushobora gukanda kuri “Login” unyuze kuri https://inatrace.org/ 
ubundi ukuzuzamo imeri yawe n’ijambo ry’ibanga ukoresha kugirango winjire muri sisiteme.
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https://inatrace.org/


1.3 Uko sisiteme igaragara ukiyinjiramo

Ahabanza

Reba 
ibicuruzwa

Inzira ya 
bugufi igera 
aho kampani 
/ koperative 
yanyu ikorera 
ibikorwa 
byayo muri 
sisiteme

Aho kampani / 
koperative yanyu 

ikorera ibikorwa 
byayo muri sisiteme

Izina ryawe n’izina rya 
kampani / koperative yanyu 

Mu gihe umaze kwinjira muri sisiteme, uhingukira ahabanza (reba ku ifoto iri hepfo). Kuri uru rupapuro rubanza 
ukinjira muri sisiteme hariho utudirisha n’ibishushanyo bitandukanye bigufasha mugukora ibikorwa bitandukanye 
muri sisiteme.
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[2] Hindura ururimi

[1] Kanda 
hano

1.4 Guhitamo ururimi (Icyongereza, Ikinyarwanda, Icyesipanyoro n’Ikidage)

Guhindura ururimi rwa sisiteme, kanda ahari uturongo dutatu hejuru ibumoso, hanyuma ukande 
“Umwirondoro w’ukoresha porogaramu”
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[3] Hitamo ururimi 
rwawe

[4] Kanda hano 
kubika

Kuri mudasobwa urimo gukoresha haragaragaraho idirishya nkiryo riri hepfo (reba ifoto hasi), shaka, hanyuma 
uhitemo ururimi ushaka gukoresha munsi yahanditse “Ururimi rw’ukoresha sisiteme” hanyuma ukande kuri 
ahanditse “Kubika” hepfo kugirango wemeze impinduka z’ururimi.
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Igice cya 2.

Kugura umusaruro  
(kwakira umusaruro)
Sisiteme iha ubushobozi uyikoresha bwo kugura umusaruro uva k’umuhinzi 
umwe umwe cyangwa benshi icyarimwe.
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2.1 Uburyo bwo kugura umusaruro uva k’umuhinzi umwe

[1] Cyangwa 
hano

[1] Kanda 
hano

Kugura umusaruro w’umuhinzi umwe, kanda ku kadirishya ka “kampani” nkuko bigaragara ku ifoto iri hasi, birakujyana 
ahanditse “Ibikorwa”. Ushobora no guhita ukanda ahanditse “Ibikorwa”.
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[1]

Igihe wageze ahanditse ”Ibikorwa", kurikira inzira nkuko bigaragara ku ifoto hepfo ubashe gukora igikorwa cyo 
kugurira umuhinzi umwe.

[2]

[3]

[4] Hitamo ahantu 
hakirirwa umusaruro
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[5]



Nyuma yo gukanda ahanditse ”Ongeraho igikorwa cyo kugura", hagaragara paje nkiyo iri hasi, biguha uburyo bwo kwandika 
amakuru yose akenewe mu kugura. Usabwa kwandika amakuru atandukanye nkay'igihe igikorwa cyo kugura cyabereye, 
amazina y'umuhinzi, ibiro yagemuye, igiciro ku kiro, uko umuhinzi yifuza kwishyurwa, ibiranga uwo umusaruro waguzwe 
hamwe n'ibihamya. Kurikira inzira nkuko yerekanwa ku ifoto hepfo:

[7]
Hitamo izina 
ryumuhinzi

[8]

[6] Reba niba 
italiki bakiriyeho 
umusaruro ariyo

17INATRACE 2.0 USER GUIDE FOR PRODUCER ORGANISATIONS  |

[9]

[10]

[11]

[12]

[13]

[14]



Aha hari inzira yo kongeraho ”Ibindi bihamya” ko waguze:

[d]

[b] Hitamo 
ubwoko bw’ 
igihamya

[a] Reba neza 
niba itariki ariyo

[c] Shyiraho igihamya cyerekana 
ingano y’ibyagemuwe kiriho 
isinya y’umuhinzi
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Aha hagaragara urutonde rwerekana mu nshamake amakuru y’umusaruro waguzwe "Urutonde rw’ibikorwa byo kugura" ndetse 
ushobora no kugira icyo uhindura kuri ayo makuru ukanze ku “Guhindura”. Wanareba amakuru arambuye ukanze ku “Reba” cg se 
ukanasiba icyo gikorwa cyo kugura cyakozwe ukanze kuri “Gusiba”. 

Igice cyo hasi kigararagaza “Ibiteranyo” by’ingano y’umusaruro wakiriwe. Ushobora kureba igiteranyo kuri buri hantu hakirirwa 
umusaruro, ku itariki cg mu gihe runaka bitewe nuko ubyifuza. “ Muyunguruzi” ni agace kinyongera ushobora kwifashisha mu kubona 
amakuru hakurikijwe ibindi wifuza. 

Amakuru y’umusaruro 
wakiriwe uva ku 
muhinzi umwe
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2.2 Uburyo bwo kugura umusaruro uva ku bahinzi benshi icyarimwe

Kugura umusaruro kuva ku bahinzi benshi icyarimwe, kanda ku kamenyetso ka “Kampani” nkuko bigaragara ku ifoto iri 
munsi, urahita ujya kuri “Ibikorwa”. Ushobora no guhita ukanda ahanditse “Ibikorwa”.
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[1] Cyangwa 
hano

[1] Kanda 
hano
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Igihe wageze ahanditse ”Ibikorwa", kurikira inzira nkuko bigaragara ku ifoto hepfo ubashe gukora igikorwa cyo 
kugurira abahinzi benshi icyarimwe.

[1]

[2]

[3]

[4] Hitamo ahantu 
hakirirwa umusaruro

[5]



[8]
Hitamo izina 
ry’umuhinzi

[7]

[12] kanda hano 
kugirango 
wongereho ikindi 
gikorwa cyo kugura

[13] Ongeraho 
igihamya

[6]
Genzura niba amataliki 
yishyizemo ariyo.

[10]

[11]

[9]

[14] Bika
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Nyuma yo gukanda ahanditse ”Ongeraho igikorwa cyo kugurira hamwe", hagaragara paje nkiyo iri hasi, biguha uburyo bwo 
kwandika amakuru yose akenewe mu kugurira abahinzi benshi hamwe. Usabwa kwandika amakuru atandukanye ay'igihe 
igikorwa cyo kugura cyabereye, amazina y’abahinzi, ibiro bagemuye, igiciro ku kiro, uko abahinzi bifuza kwishyurwa, ibiranga 
umusaruro waguzwe hamwe n'ibihamya. Kurikiza inzira nkuko yerekanwa ku ifoto hepfo:



Igice cya 3.

Gutungaya
umusaruro
Iki gice gifasha abakoresha sisiteme kwinjiza muri sisiteme amakuru y’ibikorwa byose 
bijyanye no gutunganya umusaruro mu ruganda rwanyu ndetse no kohereza ibicuruzwa 
biva aho mukorera bijya mu bindi.
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umusaruro



IBIKORWA BYO GUTUNGANYA UMUSARURO

Nkuko buri ruhererekane nyongeragaciro rwihariye niko imiterere ya buri kigo cg koperative yihariye muri 
sisisteme ya INATrace. Ibi bigendana nuko buri aho ibikorwa bibera ndetse n'ibikorwa mu gutunganya 
umusaruro bitandukana bitewe n’ikigo/koperative cg uruhererekane nyongeragaciro.

Twifashishije urugero rw’uruhererekane nyongeragaciro rw’ikawa, ku mapaje akurikira, turerekana uburyo bwo 
kinjiza muri sisiteme amakuru y’ibikorwa byo gutunganya umusaruro uhereye ku kwakira umusaruroukiva ku 
bahinzi kugeza muri sitoke ya nyuma y’ikigo aho igicuruzwa kiba kitegura kugurishwa. 

IKITONDERWA:
• Amakuru y’ibikorwa byo gutunganya umusaruro yinjizwa muri sisiteme hakurikijwe uko ibikorwa 

bikurikirana NYUMA yo kwinjiza amakuru ajyanye no kugura/kwakira umusaruro ugiye gutunganywa.

• Kugirango uzabashe gukurikirana umusaruro mu bikorwa bitandukanye byo kuwutunganya, sisiteme igusaba 
kode “Izina rya loti rikoreshwa hagati y'abakozi mu kigo” iranga buri cyiciro cy’umusaruro.

• Witonde umenye neza ko wahisemo ahakorerwa igikorwa hanyaho, byumwihariko igihe igicuruzwa 
(umusaruro) cyawe cyimuriwe ahandi mu mirimo yo kugitunganya. Urugero: Ahatangirira igikorwa cya 2 
hagomba kuba ariho hasorejwe igikorwa cya 1. Bitabaye ibyo ntubasha guhitamo igicuruzwa uri butunganye 
ku gikorwa cya 2.
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3.1  Ibikorwa bibanziriza gutunganya umusaruro
Kwinjiza amakuru muri sisiteme ajyanye n’ibikorwa byo gutunganya umusaruro, kanda ku kamenyetso ka 
“Kampani”, urahita ujya ku “Ibikorwa”. Ushobora no guhita ukanda ahanditse “Ibikorwa” nkuko bigaragara kuri 
iyi foto ikurikira.
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[1] Cyangwa 
hano

[1] Kanda 
hano



3.1.1 Gupima umusaruro waguzwe
Kanda ku kamenyetso k’aho aho igikorwa cyo gutunganya umusaruro gikorerwa. Muri uru rugero, turakanda 
ahanditse ngo “Gupima ikawa y'igitumbwe itaratonorwa” kugirango twinjize muri sisiteme amakuru ajyanye no 
gupima umusaruro.

[4] Hitamo igikorwa cyo 
gutunganya umusaruro  
ushaka ukurikije aho kibera

[2]

[1]

[3]
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Paje ya “Ongeraho ikindi igikorwa cyo gutunganya umusaruro” iraza hari amakuru 
yuzujwe mo mbere ku gikorwa cyo gutunganya ndetse n’ahabera igikorerwa.

Iyi paje iriho ibice bibiri:
“Ikinjizwa” ni ukuvuga amakuru ku bigeye gutunganywa
“Ibyavuye mu bitunganywa” ni ukuvuga ibiboneka nyuma yo gutunganya umusaruro
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Umusaruro ugiye 
gutunganywa winjira 
(mbere yuko igikorwa 
cyo gutunganya 
umusaruro gitangira)

Umusaruro 
watunganyijwe usohoka 
(nyuma yuko igikorwa cyo 
gutunganya umusaruro 
kirangiye)



Kurikiza inzira igaragazwa hepfo (reba ifoto hasi) kugira ngo winjize muri sisiteme amakuru ajyanye n’igikorwa cyo 
gutunganya umusaruro, nko m'urugero rukurikira rwo ”Gupima ikawa y'igitumbwe itaratonorwa”

[5] Shyiramo 
italiki igikorwa 

cyatangiriyeho

[6] Hitamo 
umusaruro 

ugiye 
gutunganywa.

[8] Andikamo kode ya 
lot yihariye (igomba 
kuba idasa nindi iyariyo 
yose iri muri sisiteme).

[9] Andikamo ingano 
y’ibiro yose hamwe 
wabonye nyuma yuko iki 
gikorwa kirangiye

[7]
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Hitamo aho umusaruro 
ujya nyuma yuko iki 
gikorwa kirangiye.



[d] Emeza

[b] Hitamo igihamya

[a] reba 
niba 
amataiki 
ariyo

[c] 
Shyiramo ibigaragaza ibipimo 
cyangwa igihamya 
cyokugura.
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Kanda ku ”kongeraho 
ibishyashya“ maze 
wongereho inyandiko 
y’igihamya.

[e] Bika nyuma 
yokureba ko igikorwa 
cyogutunganya 
umusaruro aricyo

Kurikiza izi ntambwe zikurikira zo kongeraho “ Ibimenyetso byo mu gutunganya” hanyuma ukomereze 
ku kubika amakuru yose wanditse ukanda kuri “Bika”.



3.1.2 Gutunganya umusaruro: Gutunganya kawa kuva 
         ku gitumbwe kugeza yanitswe

[3]
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Jya aho igikorwa ushaka cyo gutunganya umusaruro gikorerwa. Muri uru rugero, dukanda ahanditse ngo 
“Gutunganya kawa kuva ku gitumbwe kugeza yanitswe” kugirango twinjize muri sisiteme amakuru ajyanye nicyo 
gikorwa.

[4] Hitamo igikorwa 
cyo gutunganya 
umusaruro ushaka 
ukurikije aho Kibera 
mu kigo cyanyu

[2]

[1]
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Umusaruro ugiye 
gutunganywa winjira 
(mbere yuko igikorwa 
cyo gutunganya 
umusaruro gitangira)

Umusaruro 
watunganyijwe usohoka 
(nyuma yuko igikorwa 
cyo gutunganya 
umusaruro kirangiye)

Paje ya “Ongeraho igikorwa cyo gutunganya umusaruro” iraza hari amakuru yuzujwe mo 
mbere ku gikorwa cyo gutunganya ndetse n’ahabera igikorerwa.

Iyi paje iriho ibice bibiri:
“Ikinjizwa” ni ukuvuga amakuru ku bigeye gutunganywa
“Ibyavuye mu bitunganywa” ni ukuvuga ibiboneka nyuma yo gutunganya umusaruro



Kurikiza izi intambwe (reba ifoto hepfo) kugira ngo winjize muri sisisteme amakuru y’igikorwa cyo gutunganya 
umusaruro.

[10] Uzuzamo amakuru 
yinyongera (urugero: 
garade) bitewe nuko 
mukora mu kigo cyanyu 
cg se n’amakuru 
mukenera ku musaruro 
watunganyijwe.
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[5] Shyiramo 
italiki igikorwa 

cyatangiriyeho.

[6] Hitamo loti y’ 
umusaruro ugiye 

gutunganywa.

[8] Andikamo kode ya 
lot yihariye (igomba 
kuba idasa nindi iyariyo 
yose iri muri sisiteme).

[9] Andikamo ingano 
y’ibiro yose hamwe 
wabonye nyuma yuko iki 
gikorwa kirangiye.

[7] Hitamo aho 
umusaruro ujya nyuma 
yuko iki gikorwa 
kirangiye.

[11] Ongeraho inyandiko 
z’ibihamya niba zikenewe 
hanyuma ukande kuri 
“Bika”



3.1.3 Gupakira umusaruro wumye no kuwujyana muri sitoke
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[3]

[4] Hitamo igikorwa cyo 
gutunganya umusaruro 
ushaka ukurikije aho 
kibera

[2]

[1]

Jya aho igikorwa ushaka cyo gutunganya umusaruro gikorerwa. Muri uru rugero, dukanda ahanditse ngo “Gupakira kawa 
yumye mu mifuka no kuyijyan muri sitoke ya parishe” kugirango twinjize muri sisiteme amakuru ajyanye nicyo gikorwa.
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Paje ya “Ongeraho igikorwa cyo gutunganya umusaruro” iraza hari amakuru yuzujwe mo 
mbere ku gikorwa cyo gutunganya ndetse n’ahabera igikorerwa.

Iyi paje iriho ibice bibiri:
“Ikinjizwa” ni ukuvuga amakuru ku bigeye gutunganywa
“Ibyavuye mu bitunganywa” ni ukuvuga ibiboneka nyuma yo gutunganya umusaruro

Umusaruro ugiye 
gutunganywa winjira 
(mbere yuko igikorwa 
cyo gutunganya 
umusaruro gitangira)

Umusaruro 
watunganyijwe usohoka 
(nyuma yuko igikorwa cyo 
gutunganya umusaruro 
kirangiye)



Kurikiza izi ntambwe (reba ifoto hepfo) mu Gupakira umusaruro no 
kuwohereza  muri sitoke.

[8] Andikamo kode ya lot 
yihariye (igomba kuba idasa 
n’indi iyariyo yose iri muri 
sisiteme).

[7] Hitamo sitoke ushaka 
koherezamo parishe

[10] Ibikorwa byose bijyanye no 
gupakira umusaruro, ingano ya 
buri gikoresho gipakirwamo 
(urugero: umufuka) igomba 
kugaragazwa. Ukanze ku 
kadirishya ka “Ibyinjizwa mbere”, 
sisiteme ihita yuzuzamo ingano 
nyinshi ntarengwa muri buri 
gikoresho gipakirwamo.
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[5] Shyiramo 
italiki igikorwa 

cyatangiriyeho.

[6] Hitamo loti y’ 
umusaruro ugiye 

gutunganywa.

[9] Andikamo ingano y’ibiro 
yose hamwe wabonye nyuma 
yuko iki gikorwa kirangiye.



3.2 Sitoke
Kugira ngo winjize muri sisisteme amakuru ajyanye n’ibikorwa bikorerwa muri za sitoke, kanda ahanditse
“Kampani”, urahita ujya ku “Ibikorwa”. Ushobora no guhita ukanda ahanditse “Ibikorwa” nkuko bigaragara kuri iyo foto.
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[1] Cyangwa 
hano

[1] Kanda 
hano



3.2.1 Kuvana umusaruro muri sitoke ujya ahakorerwa
         ibindi ibikorwa byo kuwutunganya

Jya ahari akadirishya ka sitoke muri sisiteme aho igikorwa kibera. Muri uru rugero, twakanze ahanditse 
“Kujyana parishe ku ruganda rutonora kawa yumye”.
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[3]

[4] Hitamo igikorwa 
cyo kujyana parishe 
ku ruganda rutonora 
kawa yumye ukurikije 
aho Kibera mu kiigo 
cyanyu.

[2]

[1]
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Paje ya “Ongeraho igikorwa cyo gutunganya umusaruro” iraza hari amakuru yuzujwe mo 
mbere ku gikorwa cyo gutunganya ndetse n’ahabera igikorerwa.

Iyi paje iriho ibice bibiri:
“Ikinjizwa” ni ukuvuga amakuru ku bigeye gutunganywa
“Ibyavuye mu bitunganywa” ni ukuvuga ibiboneka nyuma yo gutunganya umusaruro

Umusaruro ugiye 
kwimurwa (mbere 
yuko igikorwa 
gitangira)

Umusaruro wimuwe 
(nyuma yuko igikorwa 
cyo kwimurwa kirangiye)



[7] Hitamo aho 
umusaruro ujya 
nyuma yuko iki 
gikorwa kirangiye.
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[5] Shyiramo 
italiki igikorwa 

cyatangiriyeho.

[6] Hitamo 
imifuka 

y’umusaruro 
ugiye kwimurwa.

[8] Andikamo kode 
ya lot yihariye 
(igomba kuba idasa 
nindi iyariyo yose iri 
muri sisiteme).

[9] Ongeraho 
inyandiko 
z’ibihamya niba 
zikenewe hanyuma 
ukande kuri “Bika”

Kurikiza izi ntambwe (reba ifoto hepfo) kugirango ubashe kwinjiza amakuru muri sisiteme ajyanye no 
Kuvana umusaruro muri sitoke ujya ahakorerwa ibindi ibikorwa byo kuwutunganya.



3.3 Gutunganya umusaruro
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[1] Cyangwa 
hano

[1] Kanda 
hano

Kwinjiza amakuru muri sisiteme ajyanye n’ibikorwa byo gutunganya umusaruro, kanda ku kamenyetso ka 
“Kampani”, urahita ujya ku “Ibikorwa”. Ushobora no guhita ukanda ahanditse “Ibikorwa” nkuko bigaragara kuri 
iyo foto.



3.3.1 : Gutunganya umusaruro: Gutonora ikawa yumye
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Jya aho igikorwa ushaka cyo gutunganya umusaruro gikorerwa. Muri uru rugero, dukanda ahanditse “Gutonora 
parishe no gutoranya ikawa ya girini” kugirango twinjize muri sisiteme amakuru ajyanye nicyo gikorwa.

[3]

[4] Hitamo igikorwa cyo 
gutonora parishe no gutoranya 
ikawa ya girini ukurikije aho 
kibera mu kigo cyanyu

[2]

[1]
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Paje ya “Ongeraho igikorwa cyo gutunganya umusaruro” iraza hari amakuru yuzujwe 
mo mbere ku gikorwa cyo gutunganya ndetse n’ahabera igikorerwa.

Iyi paje iriho ibice bibiri:
“Ikinjizwa” ni ukuvuga amakuru ku bigeye gutunganywa
“Ibyavuye mu bitunganywa” ni ukuvuga ibiboneka nyuma yo gutunganya umusaruro

Umusaruro ugiye 
gutunganywa winjira 
(mbere yuko igikorwa 
cyo gutunganya 
umusaruro gitangira)

Umusaruro 
watunganyijwe usohoka 
(nyuma yuko igikorwa cyo 
gutunganya umusaruro 
kirangiye)



[7] Hitamo aho igikorwa 
kibera (urugero: Sitoke ya 
kawa ya girini)

43INATRACE 2.0 USER GUIDE FOR PRODUCER ORGANISATIONS  |

Kurikiza izi ntambwe (reba ifoto hepfo) kugirango ubashe kwinjiza amakuru muri sisiteme ajyanye no 
Gutonora parishe no gutoranya ikawa ya girini.

[5] Shyiramo 
italiki igikorwa 
cyabereyeho.

[6] Hitamo imifuka 
y’umusaruro ugiye 

gutunganywa.

[8] Andikamo kode ya lot 
yihariye(igomba kuba idasa nindi 
iyariyo yose iri muri sisiteme).

[11] Ibikorwa byose bijyanye no 
gupakira umusaruro, ingano ya 
buri gikoresho gipakirwamo 
(urugero: umufuka) igomba 
kugaragazwa. Ukanze ku 
kadirishya ka “Ibyinjizwa mbere”, 
sisiteme ihita yuzuzamo ingano 
nyinshi ntarengwa muri buri 
gikoresho gipakirwamo.

[9] Andikamo ingano y’ibiro 
yose hamwe wabonye nyuma 
yuko iki gikorwa kirangiye.

[10] Uzuzamo amakuru yinyongera 
(urugero: ingano, mu bunini 
y’ikawa_screen size) bitewe nuko 
mukora mu kigo cyanyu cg se 
n’amakuru mukenera ku musaruro 
watunganyijwe.

[12] Ongeraho inyandiko 
z’ibihamya niba zikenewe 
hanyuma ukande kuri “Bika”



3.3.2 Urugero rw'ibikorwa bya nyuma yo gutunganya umusaruro: 
         Kwimurira igicuruzwa mu bubiko bwa nyuma bw'ikigo

Mu rugero rwacu, ukanda ku " Kujyana imifuka ya 60kg muri sitoke y’ikawa ya girini " kugirango ufungure 
urupapuro rw’icyo gikorwa hanyuma wandike amakuru ajyanye no kohereza umusaruro ahandi.
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[3]

[4] Hitamo igikorwa cyo kujyana 
imifuka ya 60kg muri sitoke 
y’ikawa ya girini ukurikije aho 
kibera mu kigo cyanyu

[2]

[1]
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Paje ya “Ongeraho igikorwa cyo gutunganya umusaruro” iraza hari amakuru yuzujwe 
mo mbere ku gikorwa cyo gutunganya ndetse n’ahabera igikorerwa.

Iyi paje iriho ibice bibiri:
“Ikinjizwa” ni ukuvuga amakuru ku bigeye gutunganywa
“Ibyavuye mu bitunganywa” ni ukuvuga ibiboneka nyuma yo gutunganya umusaruro

Umusaruro ugiye 
kwimurwa (mbere 
yuko igikorwa 
gitangira)

Umusaruro wimuwe 
(nyuma yuko igikorwa 
cyo kwimurwa kirangiye)
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Kurikiza izi ntambwe (reba ifoto hepfo) kugirango ubashe kwinjiza amakuru muri sisiteme 
ajyanye no Kwimurira umusaruro/igicuruzwa muri sitoke ya nyuma y’ikigo cyanyu 
(aho igicuruzwa cyanyu gitegerereza kuzagurishwa).

[5] Shyiramo 
italiki igikorwa 
cyabereyeho.

[6] Hitamo 
imifuka 

y’umusaruro 
ugiye 

koherezwa muri 
sitoke ya 

nyuma.

[9] Ongeraho inyandiko 
z’ibihamya niba zikenewe 
hanyuma ukande kuri 
“Bika” hasi ku mpera ya 
paje uriho

[7] Hitamo aho wohereje 
umusaruro (urugero: Sitoke 
ya kawa ya girini)

[8] Andikamo kode ya lot 
yihariye(igomba kuba 
idasa nindi iyariyo yose iri 
muri sisiteme).



[3]

[2]

[1]

Gukoresha“Kongeraho igikorwa cyo gutunganya”
Ushobora kugera ku bikorwa byo gutunganya umusaruro unyuze ahanditse ”Ongerageraho igikorwa 
cyo gutunganya”. Hanyuma, ugahitamo igikorwa cyo gutunganya umusaruro cg kuwimura ushaka 
ugakomeza winjiza makuru muri sisiteme nkuko twabibonye mu mapaje abanza.

[4]

[5]
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Igice cya 4.

Kwishyura
Iki gice gifasha abakoresha sisiteme kwinjiza muri sisiteme amakuru 
ajyanye n’ibikorwa byo kwishyura abahinzi. Sisiteme iguha uburyo byo 
kwishyura umuhinzi umwe cyangwa kwishyura abahinzi benshi icyarimwe.
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4.1 Kwishyura umuhinzi umwe
Kugira ngo ubike amakuru yo kwishyura umuhinzi umwe, kanda ku kamenyetso ka “Kampani”, urahita ujya 
ku “Ibikorwa”. Ushobora no guhita ukanda ahanditse “Ibikorwa” nkuko bigaragara kuri iyi foto hepfo.
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[1] Cyangwa 
hano

[1] Kanda 
hano



[1]

Ugeze kuri paje y’“Ibikorwa, jya ahanditse “Ubwishyu” hanyuma ukande ahanditse  “Ongeraho  ubwishyu”  ku ibara 
ry’icyatsi kibisi iburyo hagana hejuru.

[2]

[3]

[4] Kanda 
hano
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Werekeza aho ushobora guhitamo umuhinzi wishyurwa.

[5] Hitamo izina 
ry’umuhinzi

Usobanura nibaumusaruro wazanwe ari uw’abagore gusa,
Ukanahitamo itariki uwo musaruro wakiriweho ubundi ukemeza.
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[6]

[7]

[8]



Nyuma yo kwemeza amakuru yibanze kubyerekeye ubwishyu, paje y’ ”Ubwishyu bushyashya" iragaragara 
hamwe n'amakuru amwe n'amwe yuzujwemo mbere. Wuzuza amakuru yose ajyanye n’uburyo bwo kwishyura 
bwahiswemo nk’impamvu y’ubwo bwishyu, ubwoko bw'ubwishyu, amafaranga agomba guhabwa umuhinzi, 
nomero y’inyemezabwishyu ndetse ukanashyiramo inyemezabwishyu yasinyweho nkuko bigaragara ku ifoto iri 
hepfo. Kwemeza ubwishyu, kanda kuri ”Emeza”.

[14] Shyiraho kopi 
y’inyemezabwishyu / igihamya 
cy’uko umuhinzi yishyuwe

[15] Kanda hano kuri “Bika”.

[13] Shyiramo nomero y’inyemezabwishyu

[12] Garagaza ingano 
yamafaranga yishyuwe

[11] Hitamo uburyo bwo kwishyura 
(urugero: kashi cg transiferi ya banki)

[10] Hitamo 
impamvu yo

kwishyura

[9] Hitamo 
italiki yo 

kwishyura
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Amakuru y’ubwishyu yinjijwe muri sisiteme neza, agaragarira hano k'urutonde rw'ubwishyu 
(reba iyo foto hepfo):

53INATRACE 2.0 USER GUIDE FOR PRODUCER ORGANISATIONS  |



4.2 Kwishyurira hamwe abahinzi benshi
Reba ahari ”Urutonde rw’ibikorwa byo kugura”, hitamo urutonde rw’abakeneye kwishyurwa, kanda ahanditse 

“Ongeraho ubwishyu”.
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[1]

[2]

[3]

[4]

[5]



Ongeraho amakuru yimbitse k’ubwishyu bwakozwe nkuko bisabwa kuri paje y’Ubwishyu bukomatanyije bushya” 
wuzuzamo amakuru asabwa: impamvu yo kwishyura, ibisobanuro by’ubwishyu, inomero y’inyemezabwishyu, 
ndetse n’ ibihamya by’inyongera byuko ubwishyu bwakozwe. Kwemeza ubwishyu, kanda kuri “Bika” hepfo aho iyo 
paje irangirira.

Umusaruro wo 
kwishyurwa

[6] Hitamo italiki 
yo kwishyura

[10] Shyiraho inyemezabwishyu 
cg ikindi gihamya ko kwishyira 
byakozwe

[11] Bika

[9]

[7]

[8]
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Kanda hano mu gihe ushaka gukuraho 
umusaruro mu yigiye kwishyurwa



Igice cya 5.

Ibijyanye na 
sitoke zose
Iki gice gifasha abakoresha sisiteme kureba amakuru ari muri sisiteme y’ibyakozwe 
byose ku umusaruro/ibicuruzwa byabo biri mu byiciro bitandukanye. Bashobora no 
gukosora cg bagasiba amakuru yaba yanditswe nabi. 
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M’uruhererekane nyongeragaciro rwa kawa, iki gice cyinafasha mu kwerekana ikawa 
igurishwa mufite mu kigo/koperative cyanyu k’urubuga rwa Beyco. Beyco yereka 
abaguzi batandukanye ibicuruzwa bya kawa hirya no hino ku isi. 



5.1 Kureba sitoke n’uruhererekane rw’amakuru y’ikiciro 
cy’umusaruro
Kugirango urebe uruhererekane rw’amakuru ku kiciro cy’umusaruro runaka, kanda ku kamenyetso ka 
“Kampani”, urahita ujya ku “Ibikorwa”. Ushobora no guhita ukanda ahanditse “Ibikorwa” nkuko bigaragara 
kuri iyi foto hepfo.
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[1] Cyangwa 
hano

[1] Kanda 
hano
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Kureba uruhererekane rw’amakuru y’icyiciro cy’umusaruro, kurikiza inzira igaragazwa hepfo (reba ifoto hasi).Iyo imiterere y’icyiciro 
cy’umusaruro yanditseho ngo “Irahari” ushobora guhindura cg gusiba igikorwa cya nyuma giheruka gukorerwa kuri icyo kiciro 
cy’umusaruro.  Kugirango urebe ibyiciro by’umusaruro byose, kuraho muyunguruzi y’“Ibihari gusa” . Iyo imiterere y’icyiciro cy’umusaruro 
yanditseho ngo “Ntihari” iba yaramaze gutunganywa yaroherejwe ahandi hakorerwa ibikorwa byo gutunganya umusaruro mu kigo cyawe. 
Bityo icyo cyiciro gishobora kuba ahandi hatunganyirizwa umusaruro gifite imiterere ya “Irahari”. Niba wifuza kureba ikintu kimwe kimwe 
kiri muri icyo cyiciro cy’umusaruro cyangwa za QR Kode zaba zarakorewe icyo cyiciro, hindura urebere ahitwa “Single View”.

[3]

[5] Kanda 
hano

[4] Hitamo ahabera 
igikorwa

[1]

[2]



5.2 Gushyira igicuruzwa kuri Beyco (Kawa gusa)

Kugirango ushyire igicuruzwa cyawe kuri Beyco (urubuga mbuzamahanga rucururizwaho ikawa), ugomba kuba 
wariyandikishije kuri Beyco kandi ukaba waremeje uburyo bwa Beyco bwo guhererekanya amakuru na INATrace mu gihe 
k’ishyirwaho ry’igenamiterere ya kompanyi yawe.   Nyuma yibyo, tangira igikorwa ukurikiza intambwe zigaragazwa hepfo.
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[3]

[4] Kanda hano

[1]

[2]
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Uzasabwa kwinjiza aderesi imeri yawe n’ijambo ryibanga wakoresheje wiyandikisha kuri beyco.nl hanyuma 
ukande ”Allow"
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Uhita usubira mu gice cya “Sitoke" zawe kuri INATrace. Hitamo hano muri sitoke aho ikawa ushaka gushyira ku 
isoko iri ubu.

[5] Hitamo hano
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Hanyuma: Kosora mu kazu kugirango uhitemo icyiciro kimwe cyangwa byinshi by’ikawa ushaka gushyira ku 
isoko (Beyco). Ibyo byiciro bigomba kuba bifite imiterere ya “Irahari” muri sitoke yawe . Hanyuma, ukande kuri 
“Kohereza muri Beyco”.

[6] Hitamo hano

[7] kanda hano
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Uzuza ahagenewe amakuru asabwa hanyuma ukande kuri ”Tanga ibyo wifuza".

ICYITONDERWA: Shyiramo 
ingano y'ikawa ugiye 
gishyira ku isoko hano.



Igice cya 6.

Imyirondoro
y'abahinzi
Iki gice gifasha abakoresha sisiteme kongera 
no guhindura umwirondoro w'abahinzi muri 
sisisteme .
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[1] Cyangwa 
hano

[1] Kanda 
hano

6.1 Uko ugera ku myirondoro y'abahinzi
Kugirango ubone imyirondoro y'abahinzi ba kampani / koperative yanyu, kanda ku kamenyetso ka  “Kampani”, 
hanyuma uhitemo ahanditse “Abahinzi”. Ushobora no guhita ukanda ahanditse “Abahinzi” nkuko bigaragara kuri 
iyi foto hepfo.
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Urutonde rwa 
abahinzi  bo muri 
kampani / 
koperative yanyu 
n’amakuru yabo 
y'ibanze
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Kuri paje y’ ”Abahinzi”, kanda kuri ’’Ongeraho umuhinzi'' kugirango ukore umwirondoro w’umuhinzi mushya.
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6.2 Gushyiramo umwirondoro w'umuhinzi

[1]

[2]

[3]



Icyatsi = sitegeko kuhuzuza
Umutuku = Ni itegeko kuhuzuza

Niba ari “yego” shyira 
akamenyetso ku ikarita
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Icyatsi = sitegeko kuhuzuza
Umutuku = Ni itegeko kuhuhuzuza
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Niba ari 
“Yego” 
kanda hano 
wuzuzemo 
ibikurikira

Icyatsi = sitegeko kuhuzuza
Umutuku = Ni itegeko kuhuzuza

Gukora 
umwirondoro 
wumuhinzi muri 
sisiteme kanda kuri 
“Bika”
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Igice cya  7.

Imbonerahamwe
Iki gice gifasha abakoresha sisiteme kurebera hamwe amakuru 
yinjijwe muri sisiteme mbere ndetse no kuba bayakurura muri sisiteme 
bakayifashisha mu bindi bikorwa by’ikigo cyabo.
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7.1 Imbonerahamwe y’umusaruro wakiriwe
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[1] Cyangwa 
hano

[1] Kanda 
hano

Kugirango ugere ahari imbonerahamwe ya kampani / koperative yanyu, kanda ku kamenyetso ka“Kampani”, 
hanyuma uhitemo ahanditse “Imbonerahamwe”. Ushobora no guhita ukanda ahanditse “Imbonerahamwe” 
nkuko bigaragara kuri iyi foto ikurikira.



Ku mbonerahamwe y’umusaruro wakiriwe “Ibyazanywe” ushobora guhitamo kureba amakuru (raporo) ku munsi, ku cyumweru, ku 
kwezi cg se ku mwaka. Ushobora no guhitamo kureba amakuru y’umusaruro wakiriwe ukurikije aho igikorwa kibera hamwe cg henshi, 
igicuruzwa kikirimo gutunganywa runaka ndetse ukaba wanasaba sisiteme kukwereka amakuru y’umusaruro wagemuwe uva k’umuhinzi 
runaka cg ugemura umusaruro runaka. 

Iyo ukosoye mu tuzu turi i buryo hagana hasi (urugero: abagore gusa), sisiteme iyungurura amakuru byimbitse ikakwereka ayo ukeneye 
gusa. Mu bihe nta makuru yinjijwe muri sisiteme, nta dukoni tugaragaraho. Niba ushaka gukurura amakuru uyakuye muri sisiteme, 
hitamo Excel, PDF cg CSV hanyuma ukande kuri “Kohereza amakuru”. 

Icyitonderwa: Niba ushaka ko imbonerahamwe ya sisiteme ikwereka amakuru mu gihe kinini ntago sisiteme ibasha kwerekana udukoni 
twose.  Ariko amakuru yose ashobora gukururwa kugeza ku gihe cy’imyaka itatu.
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Kugirango urebe imbonerahamwe y’amakuru yo gutunganya umusaruro, manuka hepfo kuri paje y’imbonerahamwe.  
Ushobora guhitamo kureba amakuru (raporo) ku munsi, ku cyumweru, ku kwezi cg se ku mwaka.
Ugomba guhitamo aho igikorwa kibera ndetse n’igikorwa ushaka kurebera amakuru. 
Ku bihe hatinjijwe amakuru muri sisiteme, nta dukoni tugaragaraho. Niba ushaka gukurura amakuru uyakuye muri sisiteme, 
hitamo Excel, PDF cg CSV hanyuma ukande kuri “Kohereza amakuru”. 

Wibuke ko niba ushaka ko imbonerahamwe ya sisiteme ikwereka amakuru mu gihe kinini, sisiteme ntago ibasha kwerekana 
udukoni twose.  Ariko amakuru yose ashobora gukururwa kugeza ku gihe cy’imyaka itatu.
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7.2 Imbonerahamwe y’amakuru yo gutunganya umusaruro



Igice cya 8.

Komande
Icyi gice gifasha abakoresha sisiteme kwakira no kuzuza  
komande ziva ku baguzi babo.
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8.1 Reba kandi wuzuze komande
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[1] Cyangwa 
hano

[1] Kanda 
hano

Kugirango ubone amakuru ajyanye na komande mufite mu kigo / koperative cyanyu, kanda ku kamenyetso ka 
“Kampani”, hanyuma uhitemo ahanditse “Komande”. Ushobora no guhita ukanda ahanditse “Komande” nkuko 
bigaragara kuri iyi foto hepfo.



[3] Hitamo 
“Kureba” cg 
“Guhindura”

Kugirango urebe cg ugire icyo ukora kuri komande mwakiriye, kurikiza inzira igaragazwa hepfo. Nukanda ahanditse 
“Guhindura” urahita ubona ibicuruzwa ufite muri sitoke ya nyuma ubashe guhita wuzuza komande y’umuguzi.

77INATRACE 2.0 USER GUIDE FOR PRODUCER ORGANISATIONS  |

[1] Kanda 
hano

[2] Kanda 
hano



Mu gice cyo hejuru cya komande, ubona ibyo umugizi asaba ”Ubusobanuro bwa komande”. 
Aha ntakintu wahinduraho .
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Mu gice cyo hasi cya komande, hitamo ibicuruzwa wohereza k’umuguzi. Genzura neza niba ingano 
y’igicuruzwa ugiye kuzurisha komande ihwanye n’iyasabwe n’umuguzi muri komande. 
Mu gihe ingano y’igicuruzwa ufashe iruta iyasabwe, sisiteme ikuraho ibirengaho ihereye kubyafashwe 
nyuma. Ushobora no kongeraho inyandiko z’ibihamya mbere yo kwemeza komande.
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Ongeraho ikintu 
kimwe cg byinshi

Ongeraho inyandiko 
z’ibihamya ukurikije 

icyo umuguzi asaba. Kanda hano”Bika” 
kugirango wemeza uko 
komande yuzujwe.



Nyuma yo kubika amakuru yo kuzuza komande, ushobora kugenzura niba ingano y’igicuruzwa yatanzwe ariyo 
urebeye k’urutonde rwa za komande (reba ku ifoto hepfo).
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8.2 Guhindura amakuru ajyanye na komande
Ushobora guhindura ibicuruzwa wahaye umuguzi kuri komande wujuje mbere. Ukanda na none 
kuri “Guhindura” biboneka ahanditse “Ibyasabwe twakiriye” muri sisiteme. 
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[3] Hitamo 
''Guhindura''

[1] Kanda 
hano

[2] Kanda hano



Ushobora gusiba ibicuruzwa ubivana kuri komande ukanda ku kamenyetso ka ''X’’ mu gice cya “Existing transactions”. 
Ushobora kandi no kongeraho igicuruzwa gishya ukosora mu tuzu turi mu nsi ya “Ongeraho ibikorwa bishya’’. Umaze 
kugenzura ko byose aribyo kandi ko ingano y’ibicuruzwa utanze ihwanye na komande kanda ku “Bika”.
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Siba igicuruzwa

Ongeraho 
igicuruzwa



Igice cya 9.

Imiterere y’ikigo
 
(AHAGENEWE ABAYOBOZI GUSA)

Iki gice kifashishwa n’abafite uburenganzira (Admins) bwo guhindura 
imiterere y’ikigo/koperative yanyu muri sisiteme.
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Kugirango ubone umwirondoro wa kompanyi / koperative yanyu, kanda ku gashushanyo k’ “Umwirondoro wa kompanyi” 
nkuko bigaragara ku ifoto iri hasi. Ibyo bituma ubasha kwinjira ahari imiterere ya kompanyi/koperative yanyu muri sisiteme.

Aho winjirira m’umwirondoro 
wa kompanyi (Uburyo bwa 1)
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9.1 Uko ugera k’umwirondoro wa kompanyi yawe (uburyo bwa 1)

[1]

[2] 



9.1 Uko ugera k’umwirondoro wa kompanyi yawe (uburyo bwa 2)

[1] Kanda aha
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Aho winjirira m’umwirondoro 
wa kompanyi (Uburyo bwa 2)

[2] 



9.2 Guhindura umwirondoro wa kompanyi (koperative)
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Umwirondoro wa kompanyi



Ifaranga ukoresha ugura 
umusaruro ukenera

Shyiraho seritifika mufite, urugero 
nka Organic cg Fairtrade n’izindi.

Shyiraho amafoto y’ibikorwa byo 
gutunganya umusaruro yanyu

Shyiraho amafoto y’abahinzi, 
n’ubundi butumwa bw’abahinzi 
banyu bwagenerwa abaguzi.

Kugirango wemeze kandi ubike ibyo 
wanditse hejuru kanda kuri “Kubika”
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Gukangura 
uburyo bwo 

guhererekanya 
amakuru 

n’urubuga rwa 
Beyco rufasha 

mu kwamamaza 
no rugurisha 
ikawa yawe



Kanda hano mu gihe 
ushaka guhindura cg 
gukosora umwirondoro 
w’aho ibikorwa bibera 
hasanzwe hari muri 
sisisteme.

Kanda hano mu gihe ushaka 
kongeraho aho ibikorwa 
bibera hashya hatari hari muri 
sisisteme.

9.3 Kongeraho cg guhindura umwirondoro w’aho ibikorwa bibera
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Hitamo ubwoko 
bw’ahabera 
igikorwa.

Andika izina rya 
ahabera igikorwa.

Uzuzamo amazina 
y’agace ahabera 

igikorwa haherereye. 
Hanyuma ushyire 
akamenyetso ku 
ikarita ukandaho 

kabiri. 
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Hitamo ''Yego'' niba aha habera 
igikorwa ariho hakirirwa umusaruro
uva ku bahinzi cyangwa abakusanya 
musaruro.

Hitamo ”Yego” niba
aha habera igikorwa 

ariho muri sitoke ya 
nyuma.

Hitamo ibiranga 
umusaruro 

wakirirwa aho 
hantu. Hitamo 
ibyo wifuza ko 

bizajya 
bigaragara kuri 
paje yo kwakira 

umusaruro. 

Hitamo ibicuruzwa 
bigitunganywa byose 
bishobora kwinjijwa cg 
kuvanwa aho hantu.

WITONDE MU GUKORA IMPINDUKA MU MITERERE YA KOMPANYI. 
SABA UBUFASHA NIBA UTIZEYE KO USOBANUKIWE NEZA IBYO USHAKA GUKORA.
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Hitamo ibicuruzwa 
byanyuma byose 
bishobora kwinjijwa cg 
kuvanwa aho hantu.

Hitamo uruhererekane 
nyongeragaciro rukorerwa aho 
hantu. (Ibi sisisteme iba yahise 
ibyuzuzamo mbere mu gihe 
kompanyi yawe  ikoresha 
INATrace k’uruhererekane 
nyongeragaciro rumwe gusa)

Reba neza niba ibyo 
wanditse byose aribyo 
mbere yo gukanda 
“Bika”.



Kanda hano kugirango 
ubashe guhindura 
imiterere y’ gikorwa cyo 
gutunganya umusaruro 
gisanzwe cyanditse muri 
sisiteme.

Kanda hano kugirango 
ubashe kongeraho 
igikorwa cyo gutunganya 
umusaruro gishya.
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9.4 Kongeraho cg guhindura ibikorwa byo gutunganya umusaruro



• Hitamo ''Gutunganya’’:  igihe 
uko umusaruro winjiye muri iki 
gikorwa umeze bitandukanye 
n’uko usohoka umeze nyuma 
y’iki gikorwa.  

• Hitamo “Kohereza’: igihe uko 
umusaruro winjiye muri iki 
gikorwa umeze ari nako 
usohoka umeze nyuma y’iki 
gikorwa. Ni ukuvuga ko 
ntakuwutunganya kubaho 
uretse kuwutwara ukimurirwa 
ahandi hakorerwa ibikorwa 
bikurikiraho m’uruhererekane 
nyongeragaciro rwanyu.

Guhindura mu rundi 
rurimi izina ry’igikorwa 
cyo gutunganya 
umusaruro. Ururimi 
rw’icyongereza ni 
itegeko.
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Shyiramo izina 
ry’igikorwa mu 
rurimi wahisemo 
hejuru.

Igicuruzwa kigitunganywa ku 
byinjira k’iki gikorwa = umusaruro 
utaratunganywa cg uwakoreweho 
ibikorwa byo gutunganya 
umusaruro ariko utararangira neza

WITONDE MU GUKORA IMPINDUKA MU MITERERE YA KOMPANYI. 
SABA UBUFASHA NIBA UTIZEYE KO USOBANUKIWE NEZA IBYO USHAKA GUKORA.



Hitamo andi 
makuru yinyongera 
azajya abazwa kuri 
iki gikorwa yafasha 

mu bindi bikorwa 
bizajya bigikurikira.

Igihe ushaka ko 
bitaba itegeko 
kongeraho 
igihamya

Hitamo ibihamya abakoresha 
sisiteme bagomba kujya 
bongera ku makuru bashyira 
muri sisiteme ku bwiki gikorwa. 

Igihe ushaka ko biba 
itegeko kongeraho 
igihamya
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Ibi ubishyiraho 
uramutse ubishaka (si 

itegeko): Erekana aho 
iki gikorwa kizajya 

kigaragara gusa mu 
bijyanye n’aho ibikorwa 

bikorerwa.

Ibi ubishyiraho uramutse 
ubishaka (si itegeko): 

Erekana uko sisiteme izajya 
ikurikiranya ibikorwa byo 
gutunganya umusaruro.

Ibi ubishyiraho uramutse 
ubishaka (si itegeko): Andika 

ingano y’ibisohoka 
ugereranyije uko yaba 

ingana. Abakoreha sisiteme 
bazajya babona ubutumwa 

bubaburira igihe ingano 
banditse ihabanye 

niyateganijwe hano. Kosora muri aka kazu niba 
igikorwa gisaba kongera 
gupakira umusaruro (urugero: 
gupakira mu mifuka)

Ikirango gikoreshwa ku ngengabihe 
y’urugendo rw’igicuruzwa 
igaragara mu makuru ajya kuri QR 
kode kigomba kuba kiri mu rurimi 
rukoreshwa n’abaguzi banyuma 
bagura igicuruzwa cyanyuma. 
BITYO NTUGIRE ICYO UHINDURAHO! 

WITONDE MU GUKORA IMPINDUKA MU MITERERE YA KOMPANYI. 
SABA UBUFASHA NIBA UTIZEYE KO USOBANUKIWE NEZA IBYO USHAKA GUKORA.
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